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Technical manual for PD Leaders 
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1. Register as school admin  

Information about a school account is available on www.dwo.nl/en 
Once you have received an email with the keys and the school’s login that belongs to your 
account, you can register as school admin. 
 
Go to www.dwo.nl/dae 
 

 
 
Click on New account: 
 

http://www.dwo.nl/en
http://www.dwo.nl/dae
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It is possible for all registered users who forgot their password, to create a new one. Click in 
the starting screen on forgot password? and you will receive an email with the necessary 
information to create a new password. 
For this reason, it is important to fill in a correct email address. 

 
 
  

2. School information  

 Fill in the school’s school-
login 

 Choose: ‘school admin’ 

 Fill in the school’s key for 
the school admin 

3. Click on Register  
You will get a new 
screen and click on 
“log in”. 

1. Fill in all the data 
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2. Accounts for the participants of the PD 

There are two options to create the accounts for the participants: either you create them as 
a school admin, or they create them themselves. 
 

2.1 Option 1: Creating teacher accounts 

After you logged in, you see in the starting screen on the left side: 

 
Click on the button School users and select on the right Teachers:  

 

 
 
Click on New teachers 
In the table that appears, you can fill in the data of the teachers (the participants of your PD)  
 

 
When you finished filling in the data, click on Create accounts. 
 
From now on, the participants can log in with the username and password you have created. 
Note that as school admin you cannot change the passwords of the participants. 
 
On the right appears: 

 
 

2.2 Option 2: The participants create their own accounts.  
The participants can create their accounts using the teacher key-code when signing 
up. In this case, the participants need to have the school login and the teacher key 
you received by email. 
In the teacher manual, they will find instructions for doing this. 
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3. Additional information: Options school admin 

Logged in as a school admin, you have the following options: 

 

 To change your password 

 To add a new role (New login option), for example to add a teacher or student account 
to your school admin account. 

 To change your role 
 

 

You can see lists of the users that are attached to your school: Students, Teachers, and other 
Schooladmins:  
 

Students 

 

 
 

With you can remove the student from the school. 

With you can edit the account of the student 

With you get an overview of information about that student: 
 

 
 

In this view you can place the student in a different class, delete classes, and with you 
can change the class configuration. 
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In this pop-up, the name of a class can be changed, and a class key can be created. With a 
class key, other students cannot go into that class without knowing the class key. 
 

Teachers 

 

 
 
Here you can delete teachers from the school. 

With  you get an overview of the teacher’s information: 

 
 

Here you can add classes to a teacher and with you can change the school class configu-
ration. 
 

 
 
Here you can delete other school admins from the school. 
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Here you can create a new class or delete a class. 

With  you will see the teachers of that class and you can add or remove teachers from 
that class. 

with you can change the school class configuration. 

With you get a new overview with all students that are in that class: 
 

 
 
In this screen you can add existing students to this class, create accounts for new students ( 
New students), and remove students from this class.  

With  you can log in as that student. 

With  you can change a student’s password. 
 

 

In this view it is possible to set some specific settings for the school: 
 

 
 
When the box “Students choose their own class” is not selected, students can not only 
choose a class, but they can also remove themselves from a class. This might not be a desir-
able option. 
For the Professional Development, you also don’t want the teachers be able to change mod-
ules. 
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FINALLY 
 
If you have questions or problems, please visit the website 
http://www.dwo.nl/en/ 
and select Contact 
 
 

http://www.dwo.nl/en/

