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Annual Leave Year:  2019/20 
Name:         

Leave Entitlement:        days    
Carried forward from previous year:     days  
Total:          days 
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Annual leave should be taken within the holiday year (1 October to 30 September).   
 
NOTE: A maximum of 5 days pro-rata can be carried forward (normally to be used 
before 31 December).   
 



   

 
 
Please have your leave requests authorised by your Subject Group Head 
or line manager and then forward to NUBS.HR@ncl.ac.uk.  
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